279TH BASE SUPPORT BATTALION

COMMANDER'S POLICY


POLICY NUMBER:   01-18


DATE:  17 October 2001

SUBJECT:  Bagging at Warner Barracks Shoppette


PROPONENT:  DCA (469-1550)

DISTRIBUTION:  A, B & C

PURPOSE:  Establish procedures for bagging at the Warner Barracks Shoppette.

SCOPE:  Applies to all activities bagging at the Warner Barracks Shoppette.

REFERENCES:  AR 600-29, Fund-Raising Within the Department of the Army; USAREUR Reg 608-2; and USAREUR Private Organizations and Fundraising Policy, dated 28 Jul 00

POLICY:  

1.  The following procedures apply to all activities that wish to generate revenue by bagging merchandise at the AAFES Shoppette within the 279th BSB (Bamberg).

2.  Youth organizations and private organizations supporting a youth program which are officially recognized by the 279th BSB (Bamberg) as well as school activities accredited under DoDDS are authorized to bag merchandise at the AAFES Shoppette.  Individuals are not authorized to generate revenue under this policy.

3.  In accordance with the USAREUR Private Organizations and Fundraising Policy, groups which are not formal private organizations, i.e., informal funds such as cup and flower funds, are not permitted to engage in fund-raising outside their members and bona fide guests.  Therefore, such groups may not bag merchandise at the AAFES Shoppette.  Moreover, religious or religious-affiliated organizations are not permitted to raise funds by bagging at the AAFES Shoppette (see AR 600-29, para 1-5d).

4.  Requests for bagging privileges must be submitted in writing to the Directorate of Community Activities (DCA), ATTN:  Funds Control Branch (FCB), using the form letter provided (sample attached).  Requests must include specific dates and times, which are subject to written approval/disapproval by the DCA.  Requests will be accepted by the DCA the month proceeding the desired bagging dates, i.e., April dates may be requested as early as 1 March.  Requests must include a specific charitable purpose for which the funds will be raised.  Bagging just to make money, or without written approval, is not allowed.  Requesting organizations will receive one bagging day per month on a “first come, first serve” basis.  Additional dates may be requested if open dates are still available after initial allocations.  Bagging days may be alternated between a weekday and a weekend day (Saturday or Sunday) every other month if desired.
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5.  Organizations are required to notify the FCB office if bagging dates will be canceled, so that the dates can be made available to other organizations.  No-shows will result in disapproval and cancellation of bagging dates for the following month..  Organizational representatives will

present the written approval from FCB to the AAFES representative upon arriving at the Shoppette for bagging.

6.  Regardless of whether the customer tenders a donation, all persons bagging items at the Shoppette must bag purchased items in accordance with normal AAFES practice, unless the customer indicates they don’t want a bag.  Individuals bagging will also visibly display a sign stating the name of the organization and the purpose for the fund-raising.

7.  After action reports will be forwarded within 5 working days after the approved bagging date(s), using forms provided by the FCB.  The after-action report must include a receipt from the charitable organization to which 70% of the total proceeds raised have been donated.

8.  Exception to policy for organizations not covered under this policy statement will be addressed to Commander, 279th BSB (Bamberg),  Attn:  DCA/FCB, Room 215, Bldg 7089, APO AE 09139.

9.  “Maximum Support - It Shall Be Done!”
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